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ACME Corporation
100 Innovation Drive, Suite 500, San Francisco, CA 94105
+1 (415) 555-0100  |  contact@acme-corp.example
PURCHASE ORDER
Order Details
	PO Number
	{PO_number}

	Order Date
	{Order_date}

	Expected Delivery
	{Expected_delivery}

	Status
	{Status}

	Priority
	{Priority}

	Currency
	{Currency}

	Payment Terms
	{Payment_terms}

	Requested By
	{Requested_by}

	Approved By
	{Approved_by}




SUPPLIER INFORMATION
Company: {Supplier.Company_name}
Contact: {Supplier.Contact_person}
Email: {Supplier.Email}
Phone: {Supplier.Phone}
Address: {Supplier.Address}
City: {Supplier.City}
Country: {Supplier.Country}

Line Items
	Description
	SKU
	Qty
	Unit
	Unit Price

	{#Items}{$num}. {Item_name}
	{SKU}
	{Quantity}
	{Unit}
	{Unit_price}
{/Items}



	Subtotal
	{Subtotal}

	Tax (10%)
	{Tax}

	Shipping
	{Shipping_cost}

	TOTAL
	{Total}




APPROVAL
	Scan to Approve
[image: ]
	Authorization
This Purchase Order is authorized upon scan of the QR code above, or signature of an authorized representative. The approval link is unique to this PO.
Paid: {Paid}




Notes
{Notes}

This Purchase Order is subject to our standard terms and conditions. Goods must be delivered to the specified address by the expected delivery date. Any deviation from these specifications must be communicated and approved in writing prior to shipment.
Authorized by:
____________________________
{Approved_by}
Authorized Purchaser

Issued by: {#Created_By}{name}{#if en_name}  |  {en_name}{/if}{/Created_By}
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