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PROJECT STATUS REPORT
PROJECT OVERVIEW
	Project Name
	{Project_name}

	Report Date
	{Report_date}
	Status
	{Status}

	Project Start
	{Project_start}
	Project End
	{Project_end}

	Phase
	{Phase}
	Completion %
	{Completion_percent}

	Project Manager
	{Project_manager}
	Client
	{Client}

	Currency
	{Currency}
	
	




BUDGET
	Budget
	{Budget}
	Spent
	{Spent}

	Budget Remaining
	{Budget_remaining}
	Budget Utilization
	{Budget_utilization}%



{#if Client_approved}
Client Approval: CONFIRMED
{/if}
{#if On_budget}
Budget Status: ON TRACK
{/if}

EXECUTIVE SUMMARY
{Summary}
RISKS
{Risks}
NEXT STEPS
{Next_steps}

PROJECT TEAM
	Name
	Role
	Department
	Email
	Allocation %

	{#Team}
{Name}
	{Role}
	{Department}
	{Email}
	{Allocation_percent} {/Team}




MILESTONES
	Milestone
	Due Date
	Status
	Completion %
	Owner

	{#Milestones}{$num}. {Milestone_name}
	{Due_date}
	{Status}
	{Completion_percent}
	{Owner} {/Milestones}




This report covers the project status as of the report date. For questions, contact the project manager.
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